
 
 

PRODUCT COMPLAINT FORM 
 

To:  Seven Eight & Co. 
  
 
From: ________________________________           ___________   ________  
    Individual Making Complaint – Name & Title       Extension         Route 
 
 ________________________________ 
   Department Name 
 
Date: ________________________________ 
 
Product/Equipment: _______________________________________________ 
 
Manufacturer: ____________________________________________________ 
 
Product Number:  _____________________  Lot Number: _______________ 

Designates a specific       
“batch” of the product. 

 
Please attach sample of defective material and package, when possible.   
 
Complaint: ___________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
Recommended Action:  ________________________________________________ 
 
_____________________________________________________________________ 
 
Comments:  __________________________________________________________ 
 
_____________________________________________________________________ 
 
 
 
____________________________________________ 
  Name & Signature 

 


